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GUIDELINES FOR NURSING RESEARCH GRANT APPLICATIONS

The Canadian Gerontological Nursing Association is pleased to receive applications for small research grants of $2,500.00 or less. The purpose of these grants is to assist nurses to examine their Gerontological nursing practice. The funding may be used for: 
(1) pilot studies which will lead to grant applications to larger funding agencies, or 
(2) small studies focused on older adults and gerontological nursing for which other funding sources are limited
All members of CGNA are eligible to apply (with the exception of CGNA Executive members and their families). Members without research preparation should include a nurse researcher as a member of the research team or as a consultant. Projects are expected to be conducted under the aegis of a health care agency or educational institution.

Application Procedure
1. The application form must be completed by all applicants. All details, including telephone numbers, postal codes, email addresses and so on, must be complete.
2. If the project is a pilot study the researchers should identify how the study will contribute to the development of a larger study/research program and identify the agency to which the application for the next phase will be targeted. 
3. Applications must be received by April 30 of each year and the grants will be decided by May 15 of that same year.
4. The application must be typed letter quality in the appropriate spaces on the form. The project description must be typed on 8½ x 11 paper, 12 cpi or 10 point, 1.5 spacing. The project description may be ten (10) pages in length maximum, including references.
5. The project description should include all sections listed in the application form. The appendices should include consent forms, instruments, letters of support and ethical approval.
6. One letter of support is requested from the sponsoring agency or institution.
7. Ethical review process must be completed before the moneys will be distributed. The Certificate of Ethical Approval must be submitted to the CGNA Head Office prior to monies being released. If for some reason, ethics approval is not submitted in the year the award was granted, the grant will not be awarded. 

Budget and Financial Management
1. The budget should be provided in detail.
2.  The funds may be used to pay:
a. salaries for research assistants and secretarial, transcribing or translating services (salaries for investigators are not covered)
b. consultant fees for methodological and statistical advice
c. computing services or software site licenses
d.  for small equipment, such as tape recorders, usually less than $100.00
e.  supplies and services, such as office supplies and printing

3. The funds may not usually be used to pay for computers or software.

4. The researcher is expected to complete the project as proposed within the timeframe and budget specified. If a project is not completed or there are unexpended funds remaining at the completion of the project, these funds must be returned to CGNA.
5. The researcher should keep a detailed account of expenditures and corresponding receipts to submit with the final report.
6. Research funds may not be used for conference travel.

Expectations of Researchers
1. If there are any changes needed in the proposed protocol, researchers should submit the changes in writing to the Chair of the CGNA Research Committee.

2. Researchers are expected to submit a final scientific report to CGNA within three months of the completion of the project to the Research Chair.

3. Researchers are expected to present or publish findings from the study. Venues for this should be included in the final report.

4. The support of CGNA should be acknowledged in presentations and publications.

5. If the project is a pilot study, the face page of the application to a larger agency should be included with the final report.

Evaluation Criteria
In April, applications will be reviewed by a team of at least three (3) members of the research committee. The Chair will circulate a list of applicants (Principal and Co-Investigators) to the committee. Research committee members who feel they have a conflict of interest (e.g. investigator on an applicant or close colleague of an applicant) will be excused from the review, and an additional reviewer will be recruited from the CGNA membership if needed.    
Proposals will be evaluated using the criteria in the CGNA Research Grant Competition

Proposal Evaluation Form and ranked by reviewers. Forms will be returned to the Chair by April 30. 
Decisions will be madebased on the number of applications and the funds available. CGNA reserves the right to withhold awards in any competition. The Chair will review the forms from the review team to determine:
· If there is agreement between all reviewers that one proposal is ranked #1 by all, that will be the proposal recommended to Executive for funding

· If one proposal is ranked #1 by the majority of the reviewers, that will be the proposal recommended to Executive for funding

· If there is no agreement between the reviewers on which proposal is ranked #1, then the Chair will submit a ranking for the proposals (the Chair ranking will only be used in this circumstance), and the proposal with most #1 rankings will go forward to Executive. 

· In the unlikely circumstance that the committee does not find any of the proposals fundable in their current form, then we will recommend that no grant be awarded.  

CGNA Research Grant Competition

Proposal Evaluation Form

Proposal title:

	Item
	Comments

	Background and research problem

· Is the scope of the research problem/issue clearly established? 

· Does the proposal address an issue of importance to gerontological nursing?
	

	Research question

· Is the research question or hypothesis to be tested clearly articulated? 

· Does the question/hypothesis flow logically from the research problem?
	

	Methods

· Is study design described clearly? 

· Is the design suitable for the question posed? 

· Is the sample described? Are inclusion and exclusion criteria clear? 

· Is the sampling plan and recruitment method described, suited to the design and reasonable?

· Is the plan for data analysis clearly described and suited to the design? 
	

	Ethical concerns

· Are ethical considerations adequately addressed? (e.g. confidentiality, use of proxy consent if the study is to include persons with cognitive impairment) 

· Is the process for Ethics Approval identified? 
	

	Researcher /Research team expertise

· Is the experience of the researcher/researcher team suited to the proposed method? 

· If a student or novice researcher is principal investigator, do they have the support of experienced investigators? 

· Do the investigators describe how this study links to development of a program of research?
	

	Of the three research proposals under review, please rank this review in terms of funding priority.


	



THE CANADIAN GERONTOLOGICAL NURSING ASSOCIATION

NURSING RESEARCH: GRANT APPLICATION

	TITLE OF PROJECT:



	I. PRINCIPAL INVESTIGATOR



	Name: 



	Position:



	Institution:



	Address:



	Province:
	Postal Code:



	Telephone:
	Email:



	II. CO-INVESTIGATOR(S)



	Name: 



	Position:



	Institution:

	Unit:



	Telephone:
	Email:



	Name: 



	Position:



	Institution:

	Unit:



	Telephone:
	Email:



	III. FUNDING Requested 



	Amount: $



	IV. PROJECT ABSTRACT



	

	V. PROPOSAL



	Proposals are to be typed, 12 cpi or 10 points, 1.5 spacing, on ten (10) pages or less, including references. Proposals should include a statement of the problem. the purpose of the study, review of relevant literature, research question(s) and/or hypotheses, detailed description of the method and how it will be carried out, data generation, analysis, project timelines, ethical considerations, budget and plans for communication of findings.



	VI. ETHICAL CONSIDERATIONS



	Certificate from the Ethical Review Committee of the institutions(s) or agency.



	VII. PROJECT BUDGET



	Please outline the total proposed budget.

List all personnel involved in the project, whether being paid from project funds or not. If not being paid from project funds, put N/A in the last two columns.



	Personnel

	Name Title & Project
	

	Contribution
	

	Time
	

	Allocated
	

	Salary Estimated
	

	Expenditure
	

	Subtotal
	

	Equipment
	

	Item Justification Estimated Expenditure
	

	Subtotal
	

	Services
	

	Item Justification Estimated Expenditure
	

	Subtotal
	

	TOTAL
	

	VIII. OTHER FUNDING SOURCES



	Have you applied to other funding sources for this project? If so please specify source, amount, and date by which a decision about funding will be know.



	SOURCE AMOUNT DATES



	IX. Is this proposal a pilot project for a larger study? If yes, identify the target funding agency for the next phase of the study

	

	X. SIGNATURES



	PRINCIPAL INVESTIGATOR:


	DATE:

	(If applicable - Immediate Supervisor or Director)

NAME:


	TITLE:

	SIGNATURE:


	DATE:


Completed application is to be sent by email to CGNA Head Office at cgna@malachite-mgmt.com.

CGNA Research Grant Application Checklist

Applicants: Please use the following checklist to ensure you have included the relevant documents for your application. This is for your own use and does not need to be submitted with your application.

1. Completed research application
2. Abstract
3. Research Proposal that includes:
· Introduction to the study
· Statement of purpose
· Research question and/or hypotheses
· Method (detailed description of research method and how the research will be carried out)
· Data generation (how will the data be obtained?)
· Data analysis (how will the data be analyzed?)
· Project timelines
· Ethical considerations
· Budget
· Instruments
· Consent form(s)

4. Certificate of Ethical Approval

5. Curriculum vitae

6. Letter of institutional support
RESEARCH GRANT APPLICATION SUBMISSION DEADLINE: 
APRIL 30, 2012
Completed application is to be sent by email to CGNA Head Office at cgna@malachite-mgmt.com.

It is your responsibility to ensure that your application is complete upon submission.  Incomplete applications will not be considered.

*Members of the Executive and/or their families are not eligible for these grants
